
 
Online Application Global Studies Programme 

 
Applications for the M.A. Social Sciences/Global Studies Programme 
must be submitted online on the campus management system HISinOne. Applications by mail 
or e-mail will not be accepted. 
 
On HISinOne you can… 

 add and edit applications. You can also submit them and – if necessary – withdraw. 

 update your e-mail address. All portal notifications will go to this e-mail address. 

 check the status of your application and your recommendation letters. 

 download your preliminary letter of admission 

 complete the online matriculation. 
 

 
 
Contents 
1. Overview ................................................................................................................................ 2 

2. Get an application account on HISinOne ............................................................................... 2 

3. Start application ...................................................................................................................... 3 

4. Select your desired degree program ....................................................................................... 4 

5. Requests for special treatment (only for German applicants) ................................................ 4 

6. Previous University studies .................................................................................................... 4 

7. Further details on previous university degree ........................................................................ 5 

8. Status of degree: completed and diploma available ............................................................... 6 

9. Status of degree: completed but no diploma available yet ..................................................... 7 

10. Status of degree: not completed yet ..................................................................................... 8 

11. English language proficiency ............................................................................................... 8 

12. Application documents and study location .......................................................................... 9 

13. Your application confirmation ........................................................................................... 10 

14. Submit application .............................................................................................................. 10 

15. Two Recommendation letters via e-mail ........................................................................... 11 

16. Checking the status of your application ............................................................................. 11 

17. Help & Contact ................................................................................................................... 12 

Note: Due to the fact that applications of various programs are administered through 
HISinOne, the platform does not always indicate the specifics of the application for 
GSP. Therefore, if you are unsure you can follow the instructions in this document. 



 2 

1. Overview 

In order to complete the application, you need to upload all documents listed below to the 
platform and finally upload the signed application confirmation. 
 
Required documents: 

o Bachelor's Diploma & Transcript of Records 
o Translation of Diploma and Transcript of Records (if the language is not English or 

German) 
o Proof of English language proficiency equivalent to min. B2 (CEFR) 
o Curriculum Vitae (CV) 
o Motivation letter (approximately 600 words) 
o Research proposal (approximately 800 words) 
o Further certificates relevant to the programme (optional) 
o APS certificate (only necessary for applicants with previous degrees from China, 

Vietnam, India, and Mongolia) 
o Separate: two recommendation letters via email (see website for details) 

2. Get an application account on HISinOne 

 (if you do not have a HISinOne account at the University of Freiburg yet) 

 Go to: https://campus.uni-freiburg.de 

 Select English language in the top right corner. 

 
 Select:  Application > Registration 

 After you registered successfully, you will receive an email with a verification link. 
 
HELP: 
https://wiki.uni-
freiburg.de/campusmanagement/doku.php?id=hisinone:bewerben:accountaktivieren_en 
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3. Start application 

 Login to: https://campus.uni-freiburg.de 

 Important: First select English in the language settings in the top right corner. 

 Then select Studies offered > Application 

 

 Then we recommend that you enable e-mail notifications in order to receive automatic 
emails from the server whenever the status of your application changes. 

 
 

 Then select summer semester 2025   > Start application  

 
 Then select Add a request  
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4. Select your desired degree program  

 Select the degree: “Master of Arts” and field of study: “Social Sciences” 

 Select the first semester as your desired start semester 

 
 

 Click on “Next”.  
 

5. Requests for special treatment (only for German applicants) 

 The next page will not be relevant for most applicants and will only be visible if you 
have German nationality. It contains a potential special treatment of the application. If 
one of the following conditions applies to you, you may tick the relevant box and upload 
your documents in the following.  

 

6. Previous University studies 

 In the first slot, please specify your previous course of studies, e.g. “English and American 
Studies” or “Korean Language and Culture”.  

 Note that the degree must be obtained before the matriculation for the first Master semester 
of GSP. The matriculation period is usually two to three weeks before the beginning of 
the semester. 
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 If you obtain one or more additional degrees, you may add these as well by clicking on 
“Add previous university studies” at the bottom. 

 

7. Further details on previous university degree 

 You will now be asked for further details concerning the degree that qualifies you for 
studying a Master degree in Germany (in most cases, this will be a Bachelor’s degree). 
If you already have both a Master and a Bachelor degree, please specify the details of 
your Bachelor degree! 

 If you have finished your studies with a degree from the United States or Canada and 
you did not receive a diploma because your university does not issue diplomas, please 
select “I have finished my degree and I can upload my diploma” anyway. Students from 
all other countries must provide the official diploma if their degree is already completed. 

 How to enter your (final or current) grade: 

o If you have a degree from Germany: Enter the German grade in the first slot and 
leave the other two slots empty. 

o If you have a degree from any country other than Germany: enter “0” in the first 
slot and then enter your exact grade in the second slot (e.g. 5.12 or 88.43). In the 
third slot, please specify the grading system in your country by entering the 
highest possible mark, a hyphen, and minimum pass mark (e.g. 100 – 0, or 1.0 
– 5.0). Please note: it is very important that you fill out the third slot, as it 
provides important context on your grade! 
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8. Status of degree: completed and diploma available 

 If you selected that your degree is complete and you already have access to your diploma, 
you will be directed to this page, asking you to upload your original certificate (and a 
translation in case the language is not English or German). 
 

PLEASE NOTE: If you already have both a Master’s degree and a Bachelor’s degree, 
please upload your transcript and diploma from both of these (you can upload your 
additional diplomas in 12. Application documents and study location via the field 
“Other relevant certificates”)! It is especially important for the Admission’s Office to see 
the documents from your Bachelor, since that is the degree that formally qualifies you to  
study GSP. 
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 If your previous university degree requires an APS certificate (applies only to China, 
Vietnam, Mongolia, and India), you will be automatically led to be a page where you can 
upload your APS certificate. Unfortunately, it is not possible to hand in the APS after the 
application deadline. 

 

 

9. Status of degree: completed but no diploma available yet 

 If you selected “I have finished my previous studies but I have not received my diploma 
yet” you will be led to this page: 

 

 Please upload a document issued by your previous university that the study programme is 
completed including your final grade (if not stated in the transcript of records). 
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10. Status of degree: not completed yet 

 If you selected “I have not finished my previous studies” you will be led to this page: 

 
 Ignore the first box. 

 Second box: If you have received the grade of your thesis, upload a confirmation here. It 
must indicate when you will have completed your degree as well as your current grade 
average. OTHERWISE: 

 Third box: If you have not received your thesis grade yet, upload a confirmation from your 
university/institution regarding the current state of your thesis, when you will have 
completed your degree as well as your current grade average. 

 

11. English language proficiency 

 You can select several options using the ‘Command’ key. 

 If you have not obtained your language certificate yet, upload a statement as PDF stating, 
“I will submit the proof of language latest by January 15th, 2025.” In that case, please 
submit your proof of language proficiency via e-mail to gspinfo@mail.uni-freiburg.de 
latest by January 15th, 2025. 

 If you are a native speaker of English, you are not required to upload any documents. 



 9 

 

12. Application documents and study location 

 Upload your CV, your motivation letter, and your research proposal and add your passport 
number. 

 You are not required to upload additional documents, certificates etc. If you would like to 
do so because they specifically highlight elements of your biography, please make sure 
you only upload documents that are relevant to your application for GSP. 

 Fill in how you found out about the GSP, your choice of location as well as the names of 
your referees (but have them personally send the recommendation letters to us via e-mail: 
recommendation@globalstudies.uni-freiburg.de). 
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13. Your application confirmation 

 You now need to print a confirmation, sign it, and re-upload a scan of the document 

 

14. Submit application 

 The next page asks you to check all your information.  
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 At the bottom of the page, you need to tick the box and then click on “submit application”. 

 

 You will then be taken to a confirmation page on which you can see that the application 
was submitted. You are not required to send in any hard-copies or further documents 
unless we ask you to do so. Furthermore, you should receive an automatic email from the 
system stating that your application was received if you have enabled the email 
notifications in the beginning of the application process.  

 

 Within one or two weeks you will then receive a personal email from the GSP office 
informing you whether your application is complete or whether we require additional or 
different documents. 

15. Two Recommendation letters via e-mail 

 Make sure both recommendation letters are sent directly by your referees to 
recommendation@globalstudies.uni-freiburg.de via e-mail. Please use the template 
provided on our website. 
 

16. Checking the status of your application  

 To check your application, log in to HISinOne, click on “Studies offered” and choose 
“Online application”.  

 Here, you can cancel and re-submit your application in case you noticed any mistakes. 

 Once your application has been viewed by the GSP office, the status of your application 
will change to “In process” – you can now no longer alter it. 

 Once we receive a recommendation letter for you, we will put a note in HISinOne, which 
you can either see on your front page or in the upper right corner on the “Online 
application” site. Once we receive a new recommendation for you, updating the status of 
may take up to a week. Please allow for this processing time before sending us emails 
enquiring about the status of your recommendations. 
Please note: you will not get an automatic email notification about the receipt of your 
recommendation letter, so please check this yourself regularly! 
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 DEADLINE 30th of November 2024 

 We recommend submitting your application by October 31st in order to spare enough 
time to send additional documents if needed and asked for. 

 

17. Help & Contact  

 For further instructions and FAQs regarding online applications, see: 
https://wiki.uni-freiburg.de/campusmanagement/doku.php?id=hisinone:bewerben:start 

 If you have any questions, contact gspinfo@mail.uni-freiburg.de. 

 We are looking forward to your application! 
 


